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Information Technology (VET)

Teaching Program

For initial implementation in Year 11 – 2000 

And Year 12 HSC – 2001

Information Technology - Program

Topics
Competencies
Strategies
Tasks
Resources

1.What is IT ?

(12 weeks)
ICAITTU005B

Operate computer hardware

ICAITTW001B

Work effectively in an I.T. environment

ICAITTU006B

Operate Computing packages
ICAITTW004B

Apply O.H. & S.


- Introduction to the course.

- Responsibilities

- accreditation

- course structure

- HSC requirements

- The IT industry – careers.

- What’s in an IT office environment

· hardware

· software

· OH & S

· personnel EEO

- systems

- policies - rules governing the use of the computer rooms

- Skills – use of computers to do basic tasks such as Word Processing


- Be an IT detective

- What is the IT environment like in the school  

- features 

-who runs what

-where is it

-floor plans

-limitations

-problems

-security and access

Produce report

- Careers Advisor

- research IT careers

- Choose 4 classmates and match with careers


- text book/resource list

- IT Ideas list

- computer rooms

- old hardware

- CD IT Careers Guide

- Internet

-  ie Monster.com
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2. Using IT 

(15 weeks)
ICAITTU005B

Operate computer hardware

ICAITTW002B

Communicate in the workplace

ICAITS014B

Connect hardware peripherals

ICAITS015B

Install software applications
- rules involving use of computer rooms

- work placement 1

-  role play, set up mock office


- use of computers around the school

- setup new roll-out computers

- install DET licensed software

- de-commission old roll-out computers

- work placement report
· computer rooms

· text books (see list)

· old  computers

· work placement employers

· work place co-ordinator
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3. Maintaining  IT

(10 weeks)
ICAITU007B
Maintain equipment and consumables

ICAITS008B

Maintain equipment software inventory

ICAITS017B

Maintain system integrity

ICAITU006B

Operate computing packages 


- 
· replace/ refill ink cartridges, toner etc

· clean disk drives, mice etc

· create of school software inventory

· create a school hardware inventory (leased machines, school owned)

· regular checks on integrity of systems

· use appropriate packages such as database 
· MSOffice

· 
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4. Designing  IT

(10 weeks)
ICAITU012B
Design organisational documents using commercial computing packages

ICAITU013B

Integrate commercial computing packages

ICAITD003B

Receive and process oral and written communication

ICAITU006B

Operate computing packages


· 

- text book list 

- MSOffice

- 
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5.  Producing  IT

(10 weeks)
ICPMM63bA

Access the internet

ICPMM11bA

Identify components of multimedia

ICAITU006B

Operate computing packages


- 
- major project involving internet, multimedia and presentation software packages
· text books

· software packages

· scanners, digital equipment, projector etc
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