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Year 11 Information Processes & Technology

Assessment Task

Task Title: Personal Information Systems.

Weighting: 20%

Outcomes: P1.1, P1.2, P2.1, P2.2, P3.1, P5.1, P6.1, P6.2, P7.1*

Due Date: Friday 1st September 2000.

Description:

This assessment task requires you to plan a party at home. The following tasks need to be completed. Marks for each task are as indicated.

· Choose a party theme. [1]
· Create an invitation using Microsoft Word that contains merge fields for guests’ names. Save the file as your initials. [5]
· Create a database for 50 guests using Microsoft Access. You are to contain four fields per guest: Name, Address, Suburb and Postcode. Save the file as your initials. [5]
· Using your prepared database create a mail merge that inserts the field “Name” into your invitations. Save the merged file as guestlist. [2]
· Once again, using your prepared database, create a mail merge in Microsoft Word that inserts the fields “Name, Address, Suburb and Postcode” into an envelope mailing list. Save the file as envelope_list. [3]
· Create a spreadsheet using Microsoft Excel that calculates the costs involved in having the party. Items needed for the party could include food, music (DJ), decorations, table/chair hire and stationary. Save the file as your initials. [5]
Report:

You are to write up a report using Microsoft Word on the assessment task. Save the file as report. It should contain the following:

· Description of the theme chosen for the party and the reasons for choosing it; [2]

· Data dictionary used in your database; [2]

· The menu chosen for the party; [2]

· Problems experienced in the planning process; [2]

· Description of the seven information processes; [14]

· Social and ethical issues arising from the planning of the party. [2]

Items for submission:

· A floppy disk with your name clearly marked on it containing the specified six files (no other work should be on it!).

Printouts of the following placed in a plastic A4 sized sleeve:

· Party invitation (without merged fields);

· Database of guest list;

· Spreadsheet;

· Report.
* A description of the outcomes can be found at:   www.boardofstudies.nsw.edu.au/syllabus99/syllabus2000_list1.html
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