Computer Skills Scope and sequence





Rationale 





We feel that every school needs to have a general scope and sequence for teaching computer skills (parents expect it and teachers need to know what skills students bring to their class).  However, if it becomes too lengthy, the focus may change from required teaching key learning area content (through computer skills) to developing a unnecessary school policy of teaching computer skills as a key learning area in itself.  





Our staff feels that focussing on computer skills is unproductive, as such skills quickly become out of date.  Instead, we have develop a series of computer skills in the context of Key Learning Areas.





How we did it





During a staff meeting, we started questioning the preschool teachers as to what students should be able to do on a computer by the end of the year.  We then moved onto the grade 1 teachers, asking them to add to the list of expectations.  We continued to grade 7.  These examples were then checked off against the maths, English and other school programs.





The table below shows the finished scope and sequence activity.  The maths and English components also appear in the maths and English school policy for each grade.





Teachers now use this chart to determine what skills students should already have when they come into their classroom.  Teachers also know what skills they have to learn each year.  Parents find this chart useful, as it gives them an idea of what computer skills students should have by the time they leave each grade level.





We looked to many examples of scope and sequence charts and the majority of these had many, many indicators for each grade.  As a school, we felt that the time needed to test each child on these indicators could be better spent elsewhere in the classroom.





Our school has also developed a simple assessment sheet to accompany this scope and sequence.


Computer Skills – Scope and Sequence





Year�
Keyboarding�
Interaction�
English�
Math�
Information�
Computer Skills�
Social Skills�
Ethics�
�
1�
Recognise keys�
Mouse movement, arrow keys�
Type name�
Explore number keys�
Read/view books�
Recognise components�
Begin to work with aide/friend�
Computers are a shared resource�
�
2�
Delete key�
Follow prompts�
Type a sentence�
Type in number answers�
continue�
continue�
Be a peer tutor�
Although some parts are shared, some parts are private�
�
3�
Home keys�
Use pull-down menus, drag and highlight�
Type a poem/paragraph�
continue�
Participate in information retrieval (net, CD ROM)�
Handle disks�
Small groups�
Judge appropriateness of materials�
�
4�
Shift and control combinations�
Starting programs – scroll bars�
Insert graphic�
continue�
Search for information�
File management�
Interactive tutorial�
Copyright�
�
5�
continue�
Writing to epals�
Basic formatting and publishing�
Intro spreadsheets and graphing�
continue�
Icons, pop up menus�
Co-operative research�
Privacy issues�
�
6�
Touch typing�
Email list�
Headers, footers, www publishing�
Problem solving skills�
WWW searches�
Multi-tasking – cutting and pasting�
Netiquette�
Netiquette�
�
7�
continue�
Trouble-shooting, multimedia authoring�
Explore word processor features�
continue�
continue�
continue�
continue�
Role of computers in society�
�
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